BBC/ICHO B JICHCTBHE

[Ipunsro VTBepIKICHOH
02.10.2017r Ne296

Ha 3aCe/IaHUM T1eIArOrMYeckoro copera IpHKa3oM 0T,
I[Tporokon Ne4 or 18.09. 2017 r. ﬁ%xm 50Y «COII Nely
7 + MHceasmosa

[NOJIO’KEHME O PABOTE C INIEPCOHAJILHBIMH JJAHHBIMU PABOTHUKOB
MBOY «COH Nel» YUCTOHOIBCKOI'O
MYHUUMITAJIBHOT'O PAMOHA PECIIYBJIMKH TATAPCTAH

1. OBIIUE TTOJIOXEHMS

1.1. Hacrosimee ITonoxenne pazpaboTaHo B COOTBETCTBHH ¢ DeepanbbiM 3aK0HOM PD ot
27 wons 2006 r. N 152-®3 «O nepcoHanbHbIX AaHHbIX. 1. 14 «3ammTa NEPCOHATBHBIX JaHHbIX
pabornuka» TpynoBoro kozekca P®. Tlpukasom ®CTIK or 18 ¢deppans 2013 1. Ne 21 «O6
YTBCPIK/ICHHH COCTABA W COJICPIKAHMS OPraHM3ALMOHHBIX H TEXHHYECKHX MEp MO 00CCICUeHUIO
0e301acHOCTH NEPCOHANBHBIX TaHHBIX) JUTS 00eCTIeUeH s nopsizika 06paboTky (noydenus, coopa,
HCTIO:Ib30BANHS, | epeayn, XpaHCHHS W 3alMMTHI) MEPCOHANBHBIX JIAHHBIX PabOTHHKOB
obpasosaresbHOl opranmsaumy (nanee - O0) H rapaHTHH UX KOH(MJICHIHAILHOCTH.

1.2. Tlox mepcoHabHBIMM JaHHBIMH PabOTHUKA TOHUMAETCs HHMOPMALWS, Kacaiomascs
KOHKpeTHOro  paboTHMKa, HeoOXoimMmasi  omepatopy  (pykoBomutemo OO  u (vim)
YNOJHOMOYCHHOMY MM JIMIlY) B CBS3H C TPY/JOBBIMH OTHOIICHHSMH, BOZHHKAIONIMMH MEKILy
paborHukom u paboroznaresnem (pykosoaurenem OO).

« 2. JOKYMEHTBI, COJIEPXXAIIME CBEJIEHUS,
COCTABJIAIONIUE ITEPCOHAJIBHBIE JIAHHBIE

2.1. JIoKyMEHTBI, COJepXKallue CBEACHHs, HEOOXOMMMBIC LIS 3aKIIOUCHHS,
H3MCHCHHUSI MM [IPEKPALICHHUS TPY/I0BOTO JIOrOBOpPA ¢ pabOTHUKOM (0(OPMIIEHHS TPYIOBbIX
OTHOIICHUH ¢ pabOTHUKOM):
[acIopT: JOKyMEHTbI 00 00pa3oBaHuu,
KBAIH(HKALIIH;
memlmickoe  3akmouenne 06 OTCYTCTBHHM  IIPOTHUBONOKA3aHMI JUIS  3aHSATHS
KOHKPETHBIM BHJIOM JiesitesibHOCTH B O0);
CTpaxoBoe CBHIETCIILCTBO roCyZ1apCTBEHHOTO MEHCHOHHOTO
crpaxoBanus: MHH;
CIpaBKa O HAJIMYMHU /OTCYTCTBHHU CYIMMOCTH |
JIOKYMEHT BOMHCKOTO y4eTa.
2.2. JIoKyMeHTBI, coJiepIkamHe CBe1eHHs, He0OX0MUMbIe /LISl IPEeI0CTABICHHS
PadoTHUKY rapalTHii H KOMIIEHCAUHIT, yCTAHOBJICHHBIX /I CTBYIOIIHM 3aKOHOAATEILCTBOM:
-JIOKYMEHTBI O COCTABE CEMbH: JIOKYMEHTBI O COCTOSIHUH 3/I0POBbSI
(cBesiennst 00 HHBAIMIHOCTH M T.11.);
-JIOKYMEHTbI O COCTOSHHH 3/10POBbS IeTei M IPYrHX OJU3KUX POICTBEHHUKOB

(HartpuMep, CrpaBKu 00 MHBAIUIHOCTH, O HAJIMYMH XPOHHYECKHX 3a001CBaHHI );

-JIOKYMEHTBI, IOATBEPXK/IAIOLIHE 11PABO HA JONOJIHUTEIbHBIC FAPAHTHH M KOMIICHCAIIHH
110 ONPE/ICICHHBIM OCHOBAHHSM, IPEAYCMOTPEHHBIM 3aKOHOATEILCTBOM (JIOHOPCTBE,
HaXOX{CHUH B 30HE BO3/CHCTBHUS pajMallid B CBSI3U ¢ aBapueil Ha UepHoObUILCKOI
ADC u 1.11.);

-JIOKYMEHTBI 0 GEPEeMEHHOCTH PabOTHHIIBI;

-JIOKYMEHTBI O BO3pacre MaJloJIEeTHUX

JETEH; JIOKYMEHTBI O MecTe OOydeHus

JIeTen.



3. VCJIOBUSA ITIPOBEJIEHUST OBPABOTKHU [TEPCOHAJIbHBIX
s JIAHHBIX

3.1. O6paboTka NePCOHANBHBIX TAHHBIX paboruuka.

3.1.1. O6paborka (nonyuenue, cbop, ucnonb3oBanue, nepexaa, XPaHEHHE M 3aumTa)
TICPCOHATBLHBIX 1aHHBIX PAOOTHHKA MOKET OCYIIECTBISATHCS HCKITIOUHTELHO B HEJISX

obecriedennss  COOMONCHHS  3aKOHOB M WHBIX HOPMATHBHLIX  PABOBbIX
AKTOB,CO/ICHCTBHS pabOTHHKAM B TPY0YCTPOHCTRE, noJryueHnu obpazoBanus u
NIPOJIBHKCHUK . nO  cayxbe,  obecrieuyeHus  aHYHOl
Ge3ornacHocTu paéonmxon, KOHTPOJISL KOJIMYECTBA M KayecTBa
BBINOHACMOH  paGoThl,  obecreueHHss  COXpaHHOCTH
HMYIIECTBA, B MMHUMAIBHO HEOOXOMMMOM JUIS STHX Leneii
o0beme.

3.1.2. Bee nepconanbhble jannbie paboTHHKA MOKHO TOJYYaTh TOIBKO Y HEro camoro, 3a
HCIJTIOUCHHEM CITY4aeB, MPelyCMOTPEHHBIX (elepatbHbIM 3aKkoHoM. Ecim MEPCOHAIbHBIE JIAHHBIC
pabOTHHKA BO3MOKHO NOTYYHTH TOJNBKO Y TPETheii CTOPOHBL TO PaGOTHHK JO/KCH ObITH
YBEJIOMIICH 00 3TOM 3apaHee H OT HEro J0JKHO ObITh TNOJIyYEHO NMUChbMEHHOE coracke. PaboThuk
JIOJKEH ObITh IPOMH(BOPMHPOBAH O LESX, IPEAIIONArACMbIX HCTOUHHKAX 1 Crocodax mojyyenus
NCPCOHAILHBIX IAHHBIX, & TAKKE O XapakTepe MOICKAIIUX TOTYHeHHIO NEPCOHATBHBIX JIAHHBIX H
HNOCACACTBHAX OTKA3A 1aTh NHCBMEHHOE COTJIACHE HA MX TOJyYeHHUE.

3.1.3. B cootBercTBHM cO cT. 24 Koucturyumn PO oneparop (pyxkoBoautens OO u (wam)
YIOJHOMOYCHHOE WM JMIIO) BIIPaBE OCYIIECTBIATH cOOP, fiepesiavy, YHHUUTOKEHHE, XpaHCHHe,
HCIONIL30BAHKE HHOPMALH O MOIHTHYECKHX, PETUTHO3HBIX, APYruxX yOeXKIeHUsIX M 4acTHOI
KU3HH, A TakKe, WHQOpMALMK, Hapymaiomeii Taiiny TIEPENUCKH, TENCYOHHBIX IEPEroBOPOB,
HOUTOBBIX, Te/IerpadHbIX M MHBIX COOOLIEHMIH PAGOTHHKA TOIBKO C €ro THCHMEHHOIO COIJIACHs WJIN
Ha OCHOBaHHMHM CyeOHOTO pereHus.

4.®OPMUPOBAHUE U BEJIEHUE JIEJI,
KACAIOUUXCS TTEPCOHAJIBHBIX JIAHHBIX

4.1. llepconanbhble nannbie paGoTHHKA PasMEIIAIOTCS B JIMUHOH KapTouke paboTHHKA
(opmbr T-2, kotepas sanonmsercs nocie w3iaHus [IpHKa3a o ero npveme Ha padorty. JInunpie
KapToukH PabOTHUKOB XPaHATCS B CHIELMATLHO 060PYI0BAHHBIX mikadax B anpaBuTHOM TIOpSsiIKe.

4.2. lIpaBo JlocTyna K THYHBIM JaHHBIM PabOTHHKOB M YYalMXCs UMEIOT TOJILKO oreparop
(pyxoBomutens OO u (MiH) yIONIHOMOYEHHOE UM JIMIO) M JIMIA, YHOJIHOMOYEHHbIE JICHCTBYIOHIUM
3aKOHO1ATENILCTBOM.

5. XPAHEHME ¥ UCITOJIbL30BAHME [TEPCOHAJIbHbBIX JIAHHBIX

S.1. Ilepconanbhble aanHble PAGOTHHKOB XPpaHATCS Ha SJICKTPOHHBIX HOCHTENSX Ha
cepaepe OO, a Takke Ha GyMaKHBIX 1 JICKTPOHHBIX HOCHTEJIAX y oneparopa (pykosojuress OO u
(HJI1) YIIOJTHOMOYEHHOTO MM JIHIA).

5.2. Tlpu paboTe ¢ NMepCOHATBHBIMH JaHHBIMH B IEJISX 00ECHEYCHHS HUHOOPMAIHOHHO
6e30MacHOCTH HEOOXOIMMO, YTOOBI:

pabouasi CTaHUMs, MpeAHA3HAuYEHHAs JUIS 0OPaGOTKHM KOH(HIACHIMAILHBIX JIAHHBIX,
NpOLLIA CPTHOHMKALMIO H HMEJIa COOTBETCTBYIONLYIO JI0KYMEHTAIMIO, XPaHSLLYIOcs Y
OTBETCTBEHHOTO JIMIIA;

OIEpP4TOp, OCYMECTBIAIOLIMH paboTy ¢ MepCOHANLHBIMA JAHHBIMH, HE OCTaBJISAI B
CBOC OTCYTCTBHE KOMIIBIOTEP HE3a0JI0KMPOBAHHBIM:

OTICPATOp MMENl CBOH MEPCOHATbHBIN MACHTHPUKATOP M TAPOIb, HE OCTABIAI Cr'o Ha
padoyem MecTe U He Mepe/IaBat Py ruM JIHIaM:;

KOMIBIOTEp ¢ 0230 JIaHHBIX He ObLT MOJKIIOYEH K JIOKATLHON CETH H CETH Hurepuer,
3 HCKITFOYEHHUEM JIMHHH COC/IMHEHMUSI C CEPBEPOM Ga3bl JIAHHbIX.

5.3 Jluunble KapTOYKH YBOJCHHBIX pabotHukoB xpausites B apxupe OO B angasuTHOM



’
nopsiike B Teuenue 75 aet (cr. 656 «llepeuns TunoBbIx YHPABIICHYECKHX apXHBHBIX JIOKYMCHTOR,

00pasyommxes B AeSTeIbHOCTH TOCYAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYTIPABIeHHS
W OpraHM3alMi, ¢ yKa3aHHeM CPOKOB XpaHeHHs. yreepxkaensoro Ilpukasom Munucrepersa
KyJibTypbl P® o1 25 asrycra 2010 roga No 558).

54. JlocTyn K NepcoHalbHBIM  JaHHBIM pabOTHHUKOB Ge3 MOMYYCHHS CleNHAIbHOIO

paspeieHus MMEIOT:
pykoBomtens OO;

CHEUHAIMCT 110 KajipaM (OTBETCTBEHHBIH 3a BeICHHE KaJIpOBOTO JICJIONPOU3BOICTBRA).

5.5 Oneparop (pyxoBomurens OO u (M) ynoJHOMOYEHHOE MM JIHIO) npu obpabortke
NCPCOHAIBHBIX  JIAaHHBIX JIOJDKEH PYKOBOACTBOBATBCS HACTOSIIAM Honoxenuem, JlomkHocTHOI
MHCTPYKIHEH OTBETCTBEHHOIO 3a Ge30MacHoCTD NEPCOHAIbHBIX JAHHBLIX U 00s13aH HCIOJIb30BATH
NCPCOHATLHBIC /IaHHbIe PAOOTHUKOB  JIMIIb B 1EJISIX. JUIS KOTOPbIX OHH ObLIN NIPEIOCTABICHBI,

6. I[IEPEJIAYA ITEPCOHAJIbHBIX JIAHHBIX

6.1. l'[epcgnanbuble JlaHHbIe pabOTHHKA HE MOTYT GbITh COOOIICHBI TpeThei
CTOpoHe 0€3 NHCHMEHHOTO Coriachsi paGOTHHKA, 33 HCKIIOYEHHeM Clly4aes, KoOIJa 9To
HEOOXOIMO /LISl TIPEIYIIPEXKICHUS YIPO3bI KH3HH 1 3/10POBBIO pabOTHHKA , A TAKKE B CIIyyasX,
YCTaHOBJICHHBIX (EICPATBHBIM 3aKOHOM.

6.2. Ilepenaua nepcoHaNbHBIX TAHHBIX pabOTHHKA  €ro NPEeCTABUTEISM MOKET ObITh
OCYIICCTBIICHA B YCTAHOBICHHOM JICHCTBYIOIMM 3aKOHOJATEIIHCTEOM MOPSIIKE TOJIBKO B TOM
o0beMe. KOTOPbIH HEOOXOTUM /ISl BBLITONTHEHH S YKa3aHHBIMH MPE/ICTABUTEIISIMH UX (YHKITHIA.

1. IPABA CYBBEKTOB ITEPCOHAJIBHBIX JIAHHBIX 110
OBECHEYEHHUIO 3AIIMUTHI UX MEPCOHAJILHBIX JIAHHBIX
7.1. PaboTHHKH HMEIOT TIpaBo Ha TOTHYIO HHPOPMALHIO O CBOMX MEPCOHAIBHBIX JIAHHBIX H
1X 00paboTke, CBOGOMHBINH OecriaTHblii JIOCTYNl K CBOMM II€PCOHAILHBIM JIaHHBIM .PaGoTnuku
MOTyT NOTPeGOBATh HCKITIOYHTH WM HCTIPABHTE HEBCPHBIC HJIK HETIOJIHBIC MIEPCOHAIIBHBIC JanHbIC,
a TAKKE JlaHHbIe, 00pabOTaHHbIC ¢ HAPYLICHUEM YCTAHOBJICHHBIX TpeboBaHHii.
7.2. TlepcoHanbHble JaHHBIC OLEHOYHOIO XapakTepa pabOTHHK MMEET NpaBo JOMONHHTH
3aABJICHHCM, BBIPQKAIONINM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

8. OBA3AHHOCTHU CYBBEKTA TIEPCOHAJIbHBIX JAHHBIX 110 OBECIIEYEHUIO
AOCTOBEPHOCTH ET'O ITEPCOHAJIbHBIX JIAHHBIX

8.1. Jlns obecneuenus JIOCTOBCPHOCTH  IICPCOHAIIBHBIX JIaHHBIX PabOTHUKH  00S3aHbI
lipetocTassTh oneparopy (pykosomuteno OO u (1in) YHOITHOMOYEHHOMY MM JIHILY) CBEJACHUS O
cebe .

8.2. B ciryuae n3MeHeHHs CBEICHHIT, COCTABJISIONINX NEPCOHAJILHBIC JIAHHBIC, HCOOXOIMMBIC
AUlst 3aK/IIOYCHHS TPYI0BOTO I0T0BOpa paboTHUK 00si3aH B Teuenue 10 paGoumx aneii coodumTh 06
ToM onepatopy (pykosoauTeso OO i (M) YIOJIHOMOYCHHOMY UM JHILLY ).

8.3. B ciysae wu3MeHeHHMs  CBejlCHMIL. COCTABJISIIOIMX  [IEPCOHAIBHBIE  JIaHHBIC
COECPLICHHOJICTHEIO y4alllerocs, OH 00s3aH B TEUEHHE Mecsna COOOIINTh 06 HTOM orneparopy
(pyroBomtesnto OO u (WiIH) yOIHOMOYEHHOMY HM uiy).

84. B ciayuae wu3MeHeHMS  CBeJCHHMil,  COCTABISIONIMX NEPCOHAIBHBIC  JIaHHbIC
00yYarKoIIerocs, poaMTeNH (3aKOHHbIE TIPE/ICTABUTEIIH) HECOBEPIICHHOJIETHErO Yyallerocs Jio
MOJIYHICHHIS UM OCHOBHOTO 00Iero 00pa3oBaHus) 00S3aHbI B TEUeHHe Mecsia coobMTL 06 YTOM
omneparopy (pykosozuteinio OO u (WjH) yIIOTHOMOYCHHOMY HM JMiLy).

8.5.  llpenocrasnenue paboTHUKY  (yuamiemycs) —rapauTHii W KOMICHCALMIL
NIPCLyCMOTPEHHBIX  JICHCTBYIOIMM  3aKOHOJATE/ILCTBOM,  OCYLIECTBASCTCS  C  MOMCHTA
HPCIAOCTABICHUS  COOTBETCTBYIOUIMX CBEJCHUH, €CITH MHOE HE MpPeayCMOTPEHO JICHCTBYIOIIMM
3aKOHO,/1aTeJIbCTBOM.

9. OTBETCTBEHHOCTb 3A HAPYIIIEHUE HACTOSIIEIO TTOJIOXEHU S
9.1.  3a wapymenune nopsika 06paGoOTKH (c6opa, XpaHeHHs, HCMOIb30BAHHMSI.



[\

PACHPOCTPAHCHUSL M 3ALUMTBI)  NEPCOHANBHBIX  JIAHHBIX  JIOJDKHOCTHOE  JIHIO  HeceT
@IMHHHCTPATUBHYIO OTBETCTBEHHOCTH (Ha ocHoBahuu cT. 13.11 «Hapymenne ycranosiennoro
3aKOHOM TopsiIka cOopa, XpaHeHHs, HCIOJIb30BaHUS WITH pacnpocrpaHenust uudopmaimu o
rpa/iaHax (epcoHaIbHBIX JaHubIX)» Kojekca PD 06 AJIMUHUCTPATHBHBIX [TPABOHAPYIICHHUSIX ).

9.2. 3a mapyuieHHWe NpaBHI XpAaHEHMS WM  HMCHONB3OBAHUS HEPCOHAIBHBIX  JIAHHBIX,
norsiekiiee 3a cd6oii MatepHabHblil yiepd paboTojareno, pabOTHHK HeceT MarepualibHy 10
OTBCTCTBEHHOCTH (Ha OCHOBaHMH CT. 238 «MatepHaibHas OTBETCTBEHHOCT] paboTHHKa 3a yuiep0,
NPUYHHEHHBIH paboTofatemon u ¢1.241 «Ilpenenbl MaTEPHAILHON OTBETCTBEHHOCTH paboTHMKay
Tpynosoro koaekca P®).

9.3. MarepuasbHblil yuiep6, HaHeceHHbIH PabOTHHKY 3a CYET HEHAUIEKALIETO XPAHCHUS 1
HCTIOIL30BAHNSA  MICPCOHANBHBIX JIAHHBIX, MMO/UICKHT BO3MEIICHHIO B MOJHOM 0o0beme (cT. 235
«Mareprainbias  OTBETCTBEHHOCTH  paboToiatens: 3a yiepd, NpHYMHEHHBIH  MMYLIECTBY
paGortuka» Tpynosoro kogekca P®). a mopaibHblii — B dopme u pasmepax. onpejeseHHbIx
TPY/IOBBIM ﬂorosépOM (cr. 237 «Bosmemenne MopaibHOro Bpeja, TIPUYHHEHHOTO PaCOTHUKY »
TpynoBoro koznexca P®).

9.4. Oneparop (pykosoantens OO u  (uim) YIOJIHOMOUYCHHBIC MM  JIMLA) BIpaBe
OCYWICCTBIATh 63  YBEAOMJICHHS YIIOJIHOMOYEHHOrO OpraHa Mo 3amure npaB  cyObeKTOB
NICPCOHANIBHBIX JIAHHBIX JIHIIb 00paboTKY CIIe/IyIOUIMX MEPCOHATBHBIX AAHHbIX:

OTHOCSUIIMXCH K CyOBEKTaM  MEPCOHANIBHBIX JAHHBIX, KOTOPBIX CBS3BIBAIOT ¢
ONepaTopoM TPYJIOBbIE OTHOIMICHHUS (paboTHHKAM);

NO;TYYCHHBIX ONEpaTopoM B CBA3H C 3aKJIOYEHHEM JIOTOBOPA. CTOPOHOM KOTOPOro
SABJISETCH  CYOBEKT NEPCOHANbHBIX JAaHHBIX, CCIH  MEPCOHANBHBIC JaHHbIC He
PACIPOCTPAHSAIOTCA, @ TAaKKe HE MNPEIOCTaBISAIOTCS TPETHUM JIHIAM 0e3 COrIachs
CyOBEKTa NEePCOHATBHBIX JAHHBIX M HCIIONB3YIOTCS OIEPaTOPOM HCKIIOYHTENLHO JUIsl
HCTIOTHCHAS  YKAa3aHHOTO  JIOTOBOPA M 3aKJIOYCHHsS JIOTOBOPOB €  CYOBLEKTOM
HEPCOHAILHBIX JAHHBIX

ABJISIONINXCSE OOLIEI0CTY ITHBIMH [1€PCOHATLHBIMU JIAHHBIMHU; BKIIOYAIOIIHX B ceOs

TOIILKO (PaMUIIMM, IMEHA H OTYECTBA CYOHEKTOB MEPCOHATBbHBIX
JIAHHBIX; HEOOXOJMMBIX B HETAX OJIHOKPATHOTrO TpoIycKa cyObeKTa MepCoHaIbHBIX

/laHHBIX Ha TEPPUTOPHIO, HA KOTOPOH HAXOIMUTCS ONEPATOP, UK B HHBIX aHATOTHYHBIX

UCJISIX: BKIIOYCHHBIX B MH(YOPMAIMOHHBIC CHCTEMbI MEPCOHANBHBIX JAHHBIX, MMEIOIIHE

B COOTBCTCTBMHM ¢ ()e/lCpaIbHBIMM  3aKOHAMH  CTATYC  (heepaibHbIX

aBTOMATH3HPOBAHHBIX MH(DOPMALMOHHBIX CHCTEM, @ TaKkKe B TOCYJIAPCTBEHHBIC

MH(DOPMAITMOHHBIE CHCTEMBI [1EPCOHATILHBIX JAHHBIX, CO3JAHHBIE B LEIAX 3alliThi

0e3011acHOCTH roCy1apeTBa M OGLIECTBEHHOTO OPSIKA;

o6pa§aruaaemmx Ge3 MCIONB30BAHUS CPE/CTB ABTOMATH3AIMH B COOTBETCTBHM C
(besiepanbHBIMH  3aKOHAMM WM MHBIMM  HOPMATHBHBIMH  NPABOBBIMHM  aKTAMH
Poceniickoit  ®esepann,  ycranaBiMBaOMMH  TPeGOBAHUS K 00ECHEUCHHIO
0e3011aCHOCTH IEPCOHAILHBIX JAHHBIX PH UX 06PaBOTKE H K COBITIONEHHUIO npas
CyOBEKTOB NEPCOHAIILHBIX JIAHHBIX.

Bo Beex ocranbubix ciyuasx oneparop (pykosomutens OO H (M) YIOTHOMOYEHHbIE HM
JIMna) 00s3aH HANPABHTB B YHOTHOMOYCHHBIH OPraH M0 3allUTe NPaB CYGHLEKTOB MEPCOHATLHBIX
JIaHHBIX  COOTBETCTBYIOLIEE yBejomieHne (4. 3 cr. 22 @exepanbhHoro 3akona «O sammre
NEPCOHAIBHBIX JIAHHBIX») .



